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Résumé
PERSONAL DETAILS

Name: 
Anne Smith
Address:
Address1


Address2


Suburb

Telephone:
Phone1


Phone2

Email:
email

RELEVANT SKILLS FOR THE ROLE OF SALES CONSULTANT
Ability to speak with confidence and influence others
I am a confident communicator, having taken lead roles in a number of school plays over the last three years.  I have also been a member of our school’s debating team this past year and have competed with other schools.  
Disciplined, motivated and makes the most of opportunities

I was given the opportunity to coach our junior tennis team, which required good time management and discipline to fit in around my other activities.  I saw this as an opportunity to develop my people skills to a higher level and to impart enthusiasm in motivating the team to develop their tennis skills.  
Not afraid of hard work

As part of a major school project on the environment, I took it upon myself to undertake research in my own time so that the project would be a success.  In addition, I volunteer at the local Aged Care facility on Saturdays to read to residents.
Previous experience in sales

Whilst I have not had previous work experience in sales, I believe we ‘sell’ everyday, whether it’s to gain the support of team mates to go in a certain direction, influence Mum and Dad to let me go somewhere, or try to get the best mobile phone deal.  
Education

 I have completed Year 12 with excellent results.
Fluency in other languages

Whilst English is my first language, I have studied German and Italian at school and feel I am a good conversational level with these two languages.
Works well with others

Throughout my schooling, sporting and volunteering activities, I have learnt the value of being a team player.  I have been elected captain of my basketball team.  I am also able to relate well to all levels of people, as evidenced through my volunteer work at the Aged Care facility and tennis coaching activities
Positive attitude

Despite being unsuccessful in gaining a particular role in last year’s school play, I remained positive and focused about continuing rehearsals and working hard to improve my singing.  I auditioned again this year and achieved my goal.
EDUCATION & EXPERIENCE

Year 12, XYZ High School, 2008
Subjects:  English, Physical Sciences, Drama, Biology, Maths Methods 

Average grading:  Excellent

Work History
Mar 2009 – Current 
BURGER WORLD

Position: 

Assistant Cook

Burger World is one of the nation’s top fast food restaurants. Employees are required to uphold the values of integrity, honesty, graciousness and service excellence.
Responsibilities:


· Safe food handling

· Customer service

· Cash handling

· Occupational Health and Safety in the workplace

· Equipment cleaning and maintenance

· Food quality control

Volunteer Work
2009 – Current 
GHI VILLAGE
GHI Village is an elderly citizens’ nursing home catering to a wide variety of senior residents. 

Duties:


Reading to various residents 

Activities & Interests

Coaching junior tennis team
Drama classes

Singing

Basketball

Active fundraiser for Lifeline, Red Cross

Achievements

Elected School Captain 

Debating Team Award

Rotary Youth Leadership Awards

Lead role in School Play

REFEREES

Available upon request
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