
 

 

RESUME ACTIVITY 9a 
 
 
Personal Information 
 
Name:  ...........................................................................................................................................................................  
 
Address:  ...........................................................................................................................................................................  
 
Telephone No:   ...........................................................................................................................................................................  
 
Date of Birth:   ...........................................................................................................................................................................  
 
Hobbies/Interests:  ...........................................................................................................................................................................  
 
 
 

Education (Including year completed; qualification gained; and name of institution) 
 
Secondary:  ...........................................................................................................................................................................  
 
Secondary 
Education Results:  ...........................................................................................................................................................................  
 
Other Courses:  ...........................................................................................................................................................................  
 
   
 
   
 
 
 

Extra Curricula Activities (such as sporting activities, participation in school events, involvement in 
community activities) 
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
 
 

Special Skills (including computer knowledge, typing, etc) 
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
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Memberships 
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
 
Career Objective 
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
 

Career Summary 
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
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School Work Experience or Part-Time Employment 
 
List in reverse chronological order (current job first) 
 
 
Dates: From ............................................................................ To ............................................................................  
 
Name of Company:  ...........................................................................................................................................................................  
 
Position:  ...........................................................................................................................................................................  
 
Brief Company  
Description:  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
Reported to (Title):  ...........................................................................................................................................................................  
 
Responsibilities:  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
Achievements:  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
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Dates: From ............................................................................ To ............................................................................  
 
Name of Company:  ...........................................................................................................................................................................  
 
Position:  ...........................................................................................................................................................................  
 
Brief Company  
Description:  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
Reported to (Title):  ...........................................................................................................................................................................  
 
Responsibilities:  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
Achievements:  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
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Dates: From ............................................................................ To ............................................................................  
 
Name of Company:  ...........................................................................................................................................................................  
 
Position:  ...........................................................................................................................................................................  
 
Brief Company  
Description:  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
Reported to (Title):  ...........................................................................................................................................................................  
 
Responsibilities:  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
Achievements:  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
 
  ...........................................................................................................................................................................  
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